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How to Write a Newspaper Article 
 
Follow this step by step guide to a good article: 

1. Decide what your article will be about. 

2. Research the topic of your article. 

3. Write your article using the template below. 

4. First paragraph:  In the first few sentences, answer these questions!  
Who? 
What? 
When? 
Where? 
Why 

5. Grab the reader's attention by using an opening sentence which is a question or 
something unexpected! 

6. Now, give the details. It is always a good idea to include one or two quotes 
from people you interviewed. Write in the third person (he, she, it or they). Be 
objective. Use active verbs so the reader feels things are really happening! 

7. Last paragraph: Round off your article. Try ending with a quote or a catchy 
phrase! 

8. By-line: At the end, state who wrote the article; 'By ....'. 

9. Decide where appropriate illustrations/pictures will be placed. 

10. Proof-read your article and edit where needed. 

11. Spell check your article! 
http://www.galaxy.bedfordshire.gov.uk/webingres/bedfordshire/vlib/0.children_teenagers/vhc_how_newspaper.h
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Roles 

 

The assigned roles are: 
1. Coordinator/photographer: This is the one who organizes 
the work  within the group ensuring  that  each  
member meets the assignment. 
2. Reporter/photographer: This is the one who is in 
charge of the interviews and takes notes from them.  
3. Researcher: This is the one who is in charge of the work 
of finding information in sources. 

 

No matter the assigned roles, every student will have 
to perform ALL the roles 
(coordinator/reporter/researcher). 

 

If you decide not to do any interview, the Reporter/ 
Photographer will have to perform research work. 

Furthermore, the two/three journalists will have to be 
equally involved in the writing production.  

 

 


